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The Documentary Heritage 
Communities Program  

FINAL ASSESSMENT and FINANCIAL REPORT 
 
The following questionnaire is to be completed by all recipients that have received funding from 
the Documentary Heritage Communities Program (DHCP). In this questionnaire, respondents are 
asked to demonstrate alignment between the funding awarded and the activities they have 
undertaken for their projects. The results will be compiled and released annually, and will be 
made publicly available through Library and Archives Canada’s Departmental Performance 
Report. All completed assessments must be returned no later than March 31, 2018. 
 
Instructions 
Respondents must answer all questions and complete Part III. Once completed, the questionnaire 
must be returned by email in either Microsoft Word (.doc or .docx) or PDF format to 
bac.contributions.lac@canada.ca, or can be mailed to:  
 

Library and Archives Canada 
C/O The Documentary Heritage Communities Program 

550 Boulevard de la Cité 
Gatineau, Québec 

K1A 0N4 
 
PERIOD COVERED:   
PART I 
1. Full name of organization:  
 
 

 

2. Title of project:  
 
 
3. Contact person:   
 
 

 

Name 
 
________________________ 

Email address 
 

 
 
 

Title 
 
 

 Telephone number 
 
 

4. The project is being undertaken: 
 

☐ Without a partner ☐ In partnership 
 

mailto:bac.contributions@bac-lac.gc.ca
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If in partnership, have there been any changes to the project partnerships since your project 
was approved for funding? 
 
5. Please indicate the eligible activities that have been undertaken through this project: 

 
☐ Conversion and digitization for access purposes 
☐ Conversion and digitization for preservation purposes 
☐ Conservation and preservation treatment 
☐ Commemorative projects 
☐ Virtual and physical exhibitions, including travelling exhibits 
☐ Collection, cataloguing and access based management 
☐ Increased digital preservation capacity building (excluding digital infrastructure related 
to day to day activities) 
☐ Training and workshops that improve competencies and build capacity 
☐ Development of standards, performance and other measurement activities 
☐ Other 
If you indicated other, please provide a short description: 
 
 
 

6. How did you hear of the DHCP? (Please check one only.) 
 
☐ Call letter 
☐ LAC website 
 

☐ Word of mouth 
☐ Other 
 

If you indicated “other,” please specify: 
 
 
 

PART II 
7. If relevant, how many visitors (in person) has your organization reached as a result of 

this project? Please provide a specific number.  
 
 
 
 
8. If relevant, how many online hits, excluding social media, has your organization’s 

website registered as a result of this project? Please provide a specific number.  
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9. If relevant, how many social media shares has your organization registered as a result of 
this project? Please provide a specific number.  

 
 
10. If relevant, has your organization created a travelling exhibit as a result of this project? 

☐ Yes ☐ No 
 
If yes, how many were created? 
 
Once created, how many institutions did it visit? Please provide a specific number.  
 
How many visitors has your organization reached as a result of the travelling exhibit? 
Please provide a specific number. 
 
 
11. Did your project provide training and/or workshop sessions to improve competencies 

and build capacity?  
☐ Yes ☐ No 

 
If yes, how many training activities and/or workshop sessions did your organization 
undertake? Please provide a specific number.  
 
 
If relevant, what is the total number of people who attended the above mentioned 
activities? Please provide a specific number. 
 
 

 

12. Did your project involve digitizing documentary heritage or the conversion to electronic 
formats? 

☐ Yes ☐ No 
If yes, how much content was digitized as a result of this project? (Please use the measures 
provided.) 
Textual material:  
 

Maps, plans, 
drawings, photos or 
documentary art:  

Electronic material 
conversion:  

Sound, film or 
video:   

 
______linear metres ______items ______ GB ______hours 
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PART IV 

15. Please indicate the final costs associated with each applicable item below:  

DHCP funding 
DHCP contribution $ 

Expenses associated with DHCP funding 
Salaries $ 

Consultant fees $ 
Travel costs $ 

Material and supplies $ 
Other costs $ 
Grand total for expenses $ 

Subtract funding from expenses  

Balance $ 

16. Do you certify that all of the funds received through the DHCP have been spent in 
accordance with the application for funding and in accordance with the program’s 
guidelines?  

☐ Yes ☐ No 
17. Do you certify that the total government assistance (federal, provincial, territorial and 
municipal assistance) for the project funded under the DHCP has not exceeded 100% of 
eligible expenditures? 
                               ☐ Yes                                                                    ☐ No 

PART III 
13. What are your achievements as a result of this project? 
 

14. What would you recommend to improve the Documentary Heritage Communities 
Program (DHCP)? 
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PART V 

18.  This Final Assessment and Financial Report must be approved by an authorized 
representative. Please indicate the name and title below prior to submitting this form. 
 
 
 

Name  Title 
 

 Date 

 
Thank you for completing Library and Archives Canada’s Final Assessment and Financial 

Report, a requirement of the Documentary Heritage Communities Program. 
 
 
 


	Instructions

